
 Google Workspace Guidebook
The complete 2026 guide for teams, freelancers, and enterprises

 Affiliate-Created Guidebook — This guide was created by

MarieLandrySpyShop.com (Marie-Soleil Seshat Landry) to help you discover

the full potential of Google Workspace. Some links are affiliate links — if you click

and make a purchase, we may earn a small commission at no extra cost to you.

Thank you for supporting our work!

Google Workspace (formerly G Suite) is Google's cloud-based productivity and

collaboration suite, now infused with AI to supercharge your workflow. Its core

applications include Gmail, Google Docs, Google Drive, and Google Meet, offering

real-time collaboration, file sharing, and enterprise-grade security.

Whether you're a freelancer, a startup, or a large enterprise, Google Workspace gives

you professional email, cloud storage, video conferencing, and document

collaboration in one integrated package. As of 2026, Gemini AI is deeply woven

into every application, bringing artificial intelligence to your everyday work.

 Get Started with Google Workspace

What Is Google Workspace?

Google Workspace is a comprehensive business solution for Google's productivity

apps. With a single subscription and your custom domain, you get access to Gmail,

Google Drive, Google Meet, Google Docs, Google Sheets, Google Slides,

Google Chat, and more.

Originally launched as "Google Apps" in 2006, rebranded to "G Suite" in 2016, and

renamed "Google Workspace" in October 2020. Today, Gemini AI is built into most

paid plans, providing AI-powered content drafting, analysis, summarization, and
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more across the entire suite.

 Explore all Google Workspace features

Google Workspace Plans Explained

Google Workspace currently offers four main tiers for businesses: Business Starter,

Business Standard, Business Plus, and Enterprise. Each tier includes the same core

applications but differs in storage, meeting capacity, security controls, and

administrative tools. All Business tiers support up to 300 users, while Enterprise

has no user limit.

Business Starter

$7 /user/mo*

30 GB cloud storage

Google Meet for up to 100

Custom business email

Basic security & management

For startups & solopreneurs

Business Standard

$14 /user/mo*

2 TB cloud storage

Google Meet for up to 150

Meeting recording

AI-powered noise cancellation

 Most popular

Business Plus



$22 /user/mo*

5 TB cloud storage

Google Meet for up to 500

Vault (eDiscovery)

Advanced security & compliance

For regulated industries

Enterprise

Contact sales

Unlimited storage

Google Meet for up to 1,000

Data Loss Prevention (DLP)

Dedicated customer support

For large organizations

*Annual billing price. Monthly billing is slightly higher. Enterprise is custom-priced.

 Compare all plans and find your perfect match

Feature Comparison at a Glance

Feature Starter Standard Plus Enterprise

Storage 30 GB 2 TB 5 TB Unlimited

Meet participants 100 150 500 1,000

Meeting recording —

Vault (eDiscovery) — —

Data Loss Prevention (DLP) — — —

Context-Aware Access — — —



User limit 300 300 300 Unlimited

Source: Google Workspace official documentation

 Gemini AI: Built Into Every Workflow

As of 2026, Google Workspace has deeply integrated Gemini AI into its core

applications. According to a Hypothesis Group report, organizations using Google

Workspace with Gemini saw a 10% increase in overall productivity compared to

Microsoft 365 users, with 15% higher ROI on their AI investment.

 Gmail

Gemini sidebar, Help me write, smart replies, AI email summaries, Help me schedule

 Docs / Sheets / Slides

Gemini sidebar, Help me write, generate images, Help me create, summarize

documents

 Google Meet

Help me take notes, Studio sound / look / light, adaptive audio, translated captions,

generate backgrounds, voice translation, Ask Gemini

 Google Chat

Gemini sidebar, summarize conversations, auto-translate

 Google Calendar

Help me schedule — automatically suggests the best time based on attendee

availability

 Gemini App



 Gemini App

Everyday AI assistant for learning, brainstorming, planning; build teams of AI experts

with Gems

 Experience the power of Gemini AI today

Key Features Deep Dive

 Professional Business Email (Gmail)

Create a professional business email with your custom domain, enhancing your

brand image. Built-in spam filtering, powerful search, and a familiar interface reduce

onboarding time.

 Cloud Storage & File Sharing (Google Drive)

Google Drive is the core storage layer of Google Workspace, helping teams store,

organize, and share files across the organization. Real-time synchronization and

easy link-based sharing make collaboration fast and accessible from any device.

Storage ranges from 30 GB to unlimited.

 Real-Time Document Collaboration (Docs, Sheets, Slides)

Support for real-time multi-user editing of documents, spreadsheets, and

presentations. All changes are automatically saved — no manual saving required. As

of 2026, Advanced Word compatibility (beta) is also available.

 Video Conferencing (Google Meet)

High-definition video meetings with support for up to 1,000 participants

(Enterprise). Features include: meeting recording, noise cancellation, Studio

sound/look/light, translated captions, AI note-taking, and more.

 Team Communication (Google Chat)

Instant messaging for teams with group and direct messaging. Deeply integrated



with Gmail, Drive, and other Workspace apps.

 Security & Compliance

Google Workspace uses the latest encryption standards, protecting data both in

transit and at rest. Supports two-factor authentication, advanced endpoint

management, Vault (eDiscovery), Data Loss Prevention (DLP), and more.

Compliant with FINRA, SOC 1/2/3, ISO 42001, FedRAMP High, HIPAA, and many

other international standards.

How to Get Started with Google Workspace

1. Choose your plan — Select the right tier for your team size and needs. Click here

to begin.

2. Set up your domain — Use an existing domain or purchase a new one to create

professional email addresses.

3. Add users — Create accounts for team members and assign appropriate

permissions.

4. Migrate data — Use Google's migration tools to move emails, calendars, and

files from your old platform.

5. Start collaborating — Use Gmail, Drive, Docs, Meet, and other tools to work

together seamlessly.

 Sign Up for Google Workspace

 Tips for Choosing the Right Plan

Business Starter — Best for freelancers, solopreneurs, and small teams

with fewer than ten employees. Primarily need professional email and light

document collaboration.

Business Standard — The most popular plan for most growing businesses.

Choose this if you need meeting recording and 2 TB of storage.
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Business Plus — Ideal for regulated industries such as healthcare, finance,

and legal, requiring Vault (eDiscovery) and advanced security features.

Enterprise — Designed for large companies with dedicated IT teams and

complex compliance or security needs. Offers unlimited storage, 1,000-

person meetings, and dedicated support.

Frequently Asked Questions

What's the difference between Google Workspace and free Google tools?

The free version provides basic Gmail, Drive, Docs, etc., but no custom domain, no

enterprise-grade security controls, and limited storage. Google Workspace

offers professional business email, much larger storage, advanced security,

24/7 support, and more.

Can I mix different plans in the same organization?

You cannot mix different Business plans within the same organization. All users

must be on the same plan. Enterprise can be custom-negotiated separately.

Is there a free trial for Google Workspace?

Yes, Google Workspace offers a 14-day free trial. You can experience all features at

no cost during the trial period.

Where is my data stored, and is it secure?

Data is stored in Google's global data centers. All data is encrypted by default.

Google Workspace meets ISO 27001, SOC 2, HIPAA, FedRAMP, and many other

security and compliance standards.

Can I migrate from Microsoft 365 to Google Workspace?

Yes. Google provides dedicated migration tools for moving emails, calendars, and

files from Microsoft Exchange, IMAP, and other platforms.

How many languages does Google Workspace support?

Google Workspace supports over 50 languages, including English, French, Spanish,

German, Japanese, and many more.



Ready to boost your team's productivity?

Join millions of businesses worldwide that use Google Workspace to

collaborate, innovate, and grow.

 Start Using Google Workspace

14-day free trial · No credit card required · Cancel anytime

 Affiliate-Created Guidebook — This guide was created by MarieLandrySpyShop.com

(Marie-Soleil Seshat Landry) for informational purposes only. Some links are affiliate links;

we may earn a commission at no cost to you.

All information is based on publicly available sources and is believed to be accurate as of

August 2026. Plans, prices, and features are subject to change. Always check the official

Google Workspace website for the most current details.
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